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COLLEGE BOUND ST. LOUIS

CURRICULUM VISTA
AMERICORPS JOB DESCRIPTION
Job Title:
Curriculum VISTA
Reports to:
Director of College Preparation
College Bound St. Louis is an award-winning college preparation and persistence program. The mission of College Bound is to provide promising high school students from under-resourced backgrounds with the academic enrichment, social supports and life skills needed to apply, matriculate and succeed in four-year colleges.  Since our founding in 2006, we have succeeded in helping 100 percent of our graduating seniors earn admission to a four-year college!  We deliver our services with a full-time Leadership Team staff of nine, as well as a team of twenty AmeriCorps and VISTA Members.  To learn more, please visit: www.collegeboundstl.org 

Job Summary 
The Curriculum VISTA will work with the Director of College Preparation to increase the effectiveness of key college access and success programming components for high school and college students.  Responsibilities include collaborating with College Coaches, Persistence Coaches and students to continuously update current classroom curriculum so that it is research-based, relevant and engaging. 
Primary Responsibilities May Include
Revise and develop classroom curriculum:
· Brainstorm curriculum improvements with College Coaches and the Director of College Preparation
· Design and document new lessons, or update current curriculum based on the information gathered in the brainstorming sessions
· Research current best practices in pedagogy and college access, and formulate curriculum recommendations for the Director of College Preparation
· Organize and implement efficient communication systems between the Curriculum VISTA, the College Coaches and the Director of College Preparation 
· Observe lessons in practice and make needed improvements to maximize student learning
Maintain accurate student information in Naviance/Wyman databases:
· Enter and update student’s personal information on a regular basis

· Develop system for regularly obtaining current student information
· Assure that all deadlines are met for pre/post assessments and evaluate the effectiveness of program
· Create/update tracking systems for student attendance, pre and posttest assessments, TOP Net online and Naviance
Create systems for capturing information for external reporting:
· Identify what needs to be tracked (with Development department)

· Determine method of capturing information and create a tracking system
· Execute system
Develop ways to access the effectiveness of College Bound curriculum:
· Conduct interviews with College Coaches, students and parents

· Design assessments for tests/essays/portfolios/presentations

· Coordinate portfolio nights, presentation nights, etc. 
Additional Responsibilities

· Attend weekly staff and program meetings
· Volunteer as a chaperone for our Culture, Character, Capacity program
· Assist other AmeriCorps members when they need aid with their projects
Skills and Qualifications
· Bachelor’s degree
· Excellent written and verbal communication skills

· Strong interpersonal, organizational and computer skills
· Proficient in Excel and Google Docs

· Willingness to learn Naviance and TOP net online
· Commitment to excellence

· High energy, and  enthusiastic with a strong belief that young people can succeed

· Positively respond to feedback
· Willing to work in a team

· Prefer education experience or desire to work in education

· Driver’s license and automobile required to transport 2 or more students per week
· Must be committed to serve 40-50 hours a week

How to Apply
Interested candidates should visit College Bound’s website: http://www.collegeboundstl.org/AmeriCorpsPositions_60.aspx for more application details. Candidates will be asked to submit a cover letter, resume, College Bound application and copy of college transcript to: volunteer@collegeboundstl.org.  Subject line:  Curriculum VISTA.  Mailed correspondence may be sent to:  College Bound, 110 North Jefferson, St. Louis, Missouri 63103.  Please mark the envelope:  Attention: Katie
